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CFFICE OF PrRECNNEL HIMORANDI KO,
BUBJEGT: Covert Recrvitment Cendidates

1. Operuting officlals of the Agency request covert recrultment
by the Personnel Procurmmert Division when the type of pasition to be
£111ed requires that CIA interest mot ba disclosed. ZHecrultment

offsesrs wpprossh praspects for (ks positions on <[

25X1C

25X1C

27

2. Tha Processing and Records dvieton {PRD) will establish

0P

specisl faddsrs for such applicants. These folders will besr white
lskels showing the sppropriate nase and the words "Covert Contact®.

3. HMall concerning sweh applicants will be recelved by FROD.
Svogequent corvespondance with the spplicant will be prepared by the
Gorrespondence Branch, PRD. All correspondence will be prepared on
sor~OIA letterhend and the post office box and poendonym assigned for
these cases will be used.

h. Upon receipt of mail from a covert sontact, PRl will scimowledge
the eommunication and forward the folder to the Chlef, Speclalised
Recruitment Dranch, Persomnel Pmaumnt Mvision {(¥PD}, for coordina-
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tion and forwmrding to the appropriate Placesent Officer, Plaveuent
and Uetlisation Division (FUD) for shopping to the requesting of fice.

5. FOUD will earry out h;spmpﬂi_te shapping and will be responsible
for nesessary follow=ups. ‘Requests from FUD for subsequent correspondence
with the applicant mast contain the fdentifying words "Covert Contast®.

George B, Neloom
beputy Ascistant Director
for Persomnel
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